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After login, go to and select Services->User Services->My Applications 

 

In “Application Type*”, select “Intimation of Voluntary Payment- DRC 03” from drop-down and 

click on “NEW APPLICATION” 
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The following page will appear.  

Here select “Cause of Payment*” from (a) Voluntary, (b) SCN and (c) Others. If Payment is 

made, then provide PRN. 

Illustration 1: Voluntary-> Select appropriate section and FY.  

 

 

Illustration 2: SCN->Select appropriate section and FY; provide SCN Reference No. and date 

(either system generated or manual) 

 

 



DRC 03: HOW TO APPLY 

 

Information Systems Division 

Directorate of Commercial Taxes, West Bengal 

Page 3 of 3 

 

Illustration 3: Others->Provide appropriate section and FY;  

 

After filling details accordingly, go to the bottom of the screen to select period and Act and 

then Proceed to pay. 

 

 


