User Manual for Digital Signature Certificate (DSC) service (IMPACT e-
Gov V1.0)

Manual for Digital Signature Certificate (DSC) Service

Thanks for accessing the website of the Directorate of Commercial Taxes,

West Bengal.

Now the dealers registered under West Bengal Value Added Tax Act, 2003 will be
provided with the Digital Signature Certificate service in website of the Directorate of
Commercial Taxes, West Bengal. However, initially this facility is available only to
the Registered Dealers who have been selected for the purpose. Letters either have
been issued or will be issued individually to all such selected dealers intimating such
selection.

To enjoy this DSC service the selected dealers are required to go through the
website of the Directorate of Commercial Taxes, West Bengal and go through the
following the instruction given below.
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Purpose:

Steps for enjoying the Digital Signature Certificate at Directorate’s website are
explained in this User Manual.

Definition, Acronyms and Abbreviations:

DCT Directorate of Commercial Taxes

ICT Information and Communication Technology
DSC Digital Signature Certificate

VAT Value Added Tax

CST Central Sales Tax

TIN Taxpayer’s ldentification Number

PC Personal Computer

Procedure and Guideline for Digital Signature Certificate Service:
1. Who can get DSC (DSC registration & DSC deregistration) service?

NIC

Any dealer who is registered under VAT Act 2003 and selected for DSC
service can get DSC service.

How to create your Login account so as to enjoy DSC service?

Dealers selected for DSC service will use the user-id and password
provided by the Directorate of Commercial Taxes to login for DSC
service. Letters have been sent to the dealers by Directorate of Commercial
Taxes informing their selection for the DSC service. A list of dealer selected
for DSC service is available in the website of Directorate.
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If the above mention letter is not received by the selected dealer, he may
contact the help-desk of directorate (Room No. 310 in the 3". floor of the
main building at Beliaghata, Kolkata or call 2251-6784, Extn.257/ 337/
581).
Pre-requisite for Digital Signature Service (DSC)
1. A dealer selected for DSC can access the DSC service with their valid User-

id and password. Without valid user-id or password no dealer can access the
DSC service.

Dealers must change their password if login for the first time
Client computer must have the following components installed.
v" Windows-XP / Windows 2000
v The driver of Smart Card/USB Token the dealer is using
v JRE 1.6 or above which can be downloaded free of cost from the
website link http://www.java.com/en/download/index.jsp
v Internet Explorer v6.0 and above additionally

DSC Service

User want to get DSC are required to go through the website of the Directorate of
Commercial Taxes, West Bengal (http://wbcomtax.nic.in/welcome.asp) and click on
the link provided for DSC service. On clicking on the link following instruction page
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Instruction For Digital Signature Certification(DSC) Registration/Deregistration:
New Signatory Registration
Applicable for the dealers for first time DSC registration. The steps are as follows
Step 1: Enter User ID and Password of the Dealer to Login for registration
Step 2: Dealer information will appear with a link for DSC registration.Click on the link
Step 3 : Select particular option either to insert Smart Card or browse the certificate file
Step 4: Press Read Card button.
Step 5: Either Insert Smart Card/USB token or browse the digital Signature certificate file & provide PIN
Step 6 :  Press the Submit button
Step 7 :  After successful reading press Register button
Step 8: Confirm registration and provide additional information for further communication
[ [Proceedto stepl

Subsequent Signatory Registration
Applicable for the dealers who have registered DSC before and want to add more signatory. The sfeps are as follows
Step 1: Enter User ID and Password of the Dealer to Login for registration

Step 2 : Dealer information will appear with the DSC registration. Click on the link & the list of name of
previously registered signatories will be displayed.

Step 3:  Select one signatory who can vouch for the new signatory

Step 4:  Select particular option either to insert Smart Card or browse the certificate file

Step 5:  Press Read Card button

Either Insert Smart Card of the selected signatory or browse the Digital Signaturg Certificate file of the
selected signatory & Provide PIN.Press Submit button

Step 7 :  On successful reading press Continue button

Either Insert Smart Card or USB Token of the new DSC Or Browse your Digital Sjgnature Certificate file
& Provide PIN. Press the Submit button

Step 9 :  After successful reading press Register button
Step 10 : Confirm registration and provide additional information for further communicatign
*NB:Maximum five Authorised signatories are allowed to register for every dealer

[ Proceed to stepl

Step 6:

Step 8:

Signatory De-Registration
aApplicable for the dealers who have more than one registered authorized signatories
Step 1: Enter User ID and Password of the Dealer to Login for registration

Dealer information will appear along with the link for deregistration.Click on the link & the list of name
of previously registered signatories will be displayed

Step 2 :
Step 3 : Select one signatory to be deregistered

Step 4 : Select one signatory who can vouch for the deregistration

Step 5: Select particular option of either to insert Smart Card or browse the certificate file
Step 6 :  Press Read Card button

Either Insert Smart Card or browse the Digital Signature Certificate file of the selegted signatory who
vouch the deregistration

Step 8: Provide PIN of the Certificate and Press Submit button
Step 9 :  After successful reading press Deregister button

Step 7 :

Step 10 : Confirm deletion
+ NB:Dealers are not allowed to deregister the registered signatory when number of yegistered signatory is one

[ Proceed to stepl

Site designed, hosted and maintained bv Mational Informatics Centre

Important Links Disclaimer Information provided and updated by Divecborste of Commencial Ta Govt. of WB

The user will have click on “Proceed to stepl” button “Proceed to stepl” and the
user will be redirected to login page.
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Directorate of Commercial Taxes

Haime = DSC instrution = Step 1 Login for DSC

UserID : | |

Password : | |

Site desgned, hosted and maintained by Nabional Informatics Centre
Information provided and undated by Directorate of Commercial Taxes, Govi. of WB

Important Links  Disclaimer

This is the Login Page for Digital Signature Certificate service. This is where the
dealer enters their user-id and password. If mistaken during user-id or password
typing, it can be canceled by Clicking on “Cancel”’ button. After user-id and
password are being entered the “Submit” button will have to be pressed for user
authentication by the server.

If the user-id or password is incorrect following page will be displayed.
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Directorate of Commercial Taxes

Invalid User Id / Password. co to Login page

Site designed, hosted and maintained by Mational Informatics Centre

Important Links  Disclaimer Information provided and updated by Directorate of Commerdial Taxes, Govt. of WB

At this stage “Go to Login Page” will have to be clicked by the user to go back to
the login page to try again.

If the user is entering for the first time, on successful authentication, the user will
be prompted to change Password, as shown in the following screen.
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Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

You are entering for the first time with this password.

swiord

Change your password o ts chagoe 5as

Sit: designed, hosted and meintained by Mational Informatics Centre

Important Links Disclaimer Information provided and updated by Directorate of Commercial Taxes, Govt. of WB

The user is required to click on “Go to change password” .Following screen will
appear
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Logout|

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Change Your Password

UseriD - | |

Old Password - | |

New Password - | | Must be & Charscters,

Re-enter Password - | |

Select a Hint Question * |Se|ectHint Question b

Hint Answer * | |

E-mail id* | |

( /Mandatory Fntry )

Site designed, iwsted and maintained by Mational Informatics Centre

Important Links  Disclaimer TIformation provided and updated by Directorate of Commercial Taxes, Govt. of WB

In the above screen, the user is/required to enter the User-Id and Password
provided by the Directorate of Commeicial Taxes for the first time. Next new
password as per user's chgice, has to be entered in the area particularly
provided for. Password mugt be of 8 characters and a combination of alphabets,
numbers and special chgracters/Special character to be selected from list- “@”,

I rsSr g e mge mh nt eecept first and last position of password.

Example of passwofd copiposition - ablcT*x4

The user will haye to re-enter the new password and confirm the new password
entered. A hinj/Question will have to be selected by the user and an answer has
to be entered in the box provided for. The user is required to remember this
answer and provide the same for authentication if the password is forgotten by
the useréver:

On “Submit”, the system displays the message after storing the new password.
‘Reset’ button will reset all data entered. Henceforth you will have to access only
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with new password. You may change the Password at will at any periodic
interval.

Forget Password

In case the user forget the password, the user will have to Login page.

Directorate of Commercial Taxes

Heme = DSC instrution = Step 1 Login for DSC

User ID : | |

Password : | |

Forggt Password

Site designed, hosted and maintained by Mational Infzrmatics Centre

Important Links Disclaimer Information provided and updated by Directorate of Commerdial Taxes, Govt. of WB

For password recovery the user will have to click on “Forgot Password”. On
doing so the following page will be displayed.
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Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Input User Id to recover Password

v . m—

Site designed, hosted and maintained by Mational Informatics Centre

Important Links ~ Disclaimer Information provided and updated by Directorate of Commercial Taxes, Govt. of WB

The user will have provide his own user-id and click on “Submit” button.
Following screen will be displayed.

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Input Answer of your hint question to get changed Password

User Id TEST$123
Hint Question Your Birth Place

Your Answer

Site designed , hosted and meintained by National Informatics Centre

Important Links Disclaimer Information provided and updated by Directorate of Conmrerdial Taxes, Govt, of WB
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The user will have to provide the answer of the hint question and click on Submit
button. If the answer is correct a password will be sent to user’s mail-id from
Directorate of Commercial Taxes. The user is suggested to change the password
after receiving the

same.

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Thank you, yvour password has been sent to vour emailid. s@gmail.com

home

Site designed, hosted and maintained by Mational Informatics Centre

Important Links  Disclaimer Information provided and updated by Directorate of Commerdial Taxes, Govt. of WB

Note — ‘Forgot Password’ facility is provided to you if you have changed your
Password after first entry as hint answer and email-id has been provided for
sending the newly generated Password'.

New Signatory Reqgistration

For new signatory registration the user will have to follow the link for DSC service
in the website of Directorate of Commercial Taxes. This link will prompt the user
to login page for DSC service. After successful login following page specifying
user’s vatrc number, cstrc number and number of signatory will be displayed.
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Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DSC Instruction =5tep1>DSC Service

DSC Service
Logged In As TESTS123 |
VAT RC NO 119310385096
\CST RC NO 119310385290
| No ch_Fiegistered Authorized Signatory 0
| _DSC Fiegistration

Site Jesigned, hosted and meintained by Mational Informatics Centre
Information \novided and updated by Directorate of Commerdial Taxes, Govt. of WB

Important Links  Disclaimer

The user will have to click on the link “DSC Registration” for smart card/USB
Token/Digital certificate registration. On doing so following screen will be
displayed.
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Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DEC Registration = Step 1 ®Registration Farm
Smart Card Registration

[ [
VAT RC NO |19310385096

| | |
\CSTRC NO 119310385290

| T e & 5 e

TRADE NAME METAL FABRICATORS (INDIA)

\PRINCIPAL PLACE OF |7A. FAKIR CHAKRABORT Y LANE
\BUSINESS ICALCUTTAP.Q. PIN- 700008

Either select option "Insert the new Smart Card/USB Token"” or select option "Browse the certificate file”.Press
Read Card button & provide the PIN

(®) Insert Smart Card/USB Token
(O Browse the Certificate File

REGISTER

; . . Site designed, hosted and maintained by National Informatics Centre
Impartant Links Pisclaimer Information provided and updated by Directorate of Commercial Taxes, Govt. of WB

mart card/USB token will have to select the option “Insert Smart
Card/USB Token”, next insert the smart card/USB token and will have to click on
“Read Card” button. On clicking “Read Card” button a popup window asking for
“PIN” will be displayed which is shown below.
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Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = D3C Registration = Step 1 *=Reqgistration Form
Smart Card Registration

PPRINCIPAL PLACE OF [7A. FAKIR CHAKRABORT Y LANE
BUSINESS (CALCUTTA P.O. PIN- 700006 ‘

i
VAT RC NO 19310385008 ‘
| I
(CST RC NO 119310385290 ‘
L ! |
%TRADE MAME EMETAL FABRICATORS (INDIA) ‘
|

Either select option "Insert the new Smart Card/USB Token"” or select option "Browse the certificate file”.Press
Read Card button & provide the PIN

(¥ Insert Smart Card/USB Token
) Browse the Certificate File

Reading Card...

X

Step 3

Please enter PIN || Site designed, hosted and maintained by National Informatics Centre

oon nrovided and updated by Directorate of Commercial Taxes, Govt. of WB

The user will enter “PIN” of his smart card/USB token and Press “Submit” button.

Note-Insertion of more than one smart card simultaneously is not recommended.
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Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DSC Registration = Step 1 =Registration Farm
Smart Card Registration

PPRINCIPAL PLACE OF | 7A FAKIR CHAKRABORT Y LANE .
BUSINESS (CALCUTTA P.O. PIN- 700006 |

[ [
VAT RC NO 119310385006 ‘
(CST RC NO 110310385290 |
| =377
‘TRADE NAME METAL FABRICATORS (INDIA) ‘

Either select option "Insert the new Smart Card/USB Token” or select option "Browse the .l.:EI'tifil:EltE file”.Press
Read Card button & provide the PIN

) Insert Smart Card/USB Token
& Browse the Certificate File

REGISTER

Site designed, hosted and maintained by National Informatics Centre
Information provided and undated by Directorate of Commercial Taxes, Govt. of WB

Important Links  Disclaimer

User having Digital certificate file (.pfx) will have to select the option “Browse the
Certificate File” and press “Read Card” button .Following screen will de displayed
when the “Read Card” button is pressed.
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Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = D2C Registration = Step 1 =Registration Form
Smart Card Registration

|Se|ect certificate file

RS (INDIA)

BORT Y LANE
- 700008

Please enter PIN |

Site designed, hosted and maintained by Mational Informatics Centre
Information provided and updated by Directorate of Commercial Taves, Govt. of WB

Important Links  Disclaimer

The user having their Digital to browse
the same by clicking on “Browse” button. After browsing properly “PIN” will have
to be entered by the user and the “Submit” button will be pressed.

After successful reading the user will be prompted to press the “REGISTER”
button, which is shown below.
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Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DSC Registration = Step 1 *Registration Form
Smart Card Registration

i

VAT RC NO 119310385005 |

I [

(CST RC NO 119310385290 |

L ! |

TRADE NAME METAL FABRICATORS (INDIA) |
|

|PRINCIPAI_ PLACE OF E?A FAKIR CHAKRABORT Y LANE
[BUSINESS ECALCUTTA P.O. PIN- 700006 ‘

Either select option "Insert the new Smart Card/USB Token” or select option "Browse the certificate file".Press
Read Card button & provide the PIN

) Insert Smart Card/USB Token
(& Browse the Certificate File

Successful Press Register Button
REGISTER

Site designed, hosted and meintained by National Informatics Centre

Important Links  Disclaimer Information provided and updated by Directorate of Commercial Taxes, Govt. of WB

The user will have to click on “REGISTER” button. On doing so the user will be
redirected to the confirmation page which is given below.
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Logou

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DSC instruction =5Step1=DSC Service =DSC Deregistration Form:=Registration Formz=registration confirm
Please Confirm Your DSC Registration

Certificate Holder Information |
Authorised Signatory Name TEST IIB 575789 GNVFC |

Organisational Unit Class I1b I

QOrganisation (n)Code Solutions Certifying Authority|
Certificate Issuer Information |

Name CA (n)Code Solutions

Organisation (n)Code Solutions Certifying Authorityi

[ Confirm J [ C_ancel_l |

Site designed, hosted and maintained by MNational Informatics Centre
Information provided and updated by Directorate of Commercial Taxes, Govt. of WB

Important Links  Disclaimer

The user will have to press “Confirm” button to confirm the registration. To cancel
the DSC registration “Cancel” button will have to be pressed. While clicking on
“Confirm” button following screen will be displayed.
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Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DSC instruction =Stepl1=DSC Service »DSC Deregistration Form::Registration Form=registration confirm
Please Confirm Your DSC Registration

Windows Internet Explorer DZ| prmation
MITRA 646210

Authorise]
Organisat
Organisat]

\?') Are vou sure bo register! Press OK
brmation

L O, J ?ncel ]
Name CA A | O1S

VAR
Organisation (n)Code Solutions Certifying Authority
Confirm ] [ Cancel J

Site designed, hosted and maintained by National Infarmatics Centre
Infprmation provided and updated by Direcborate of Commerdial Taxes, Govt. of WB

Important Links  Disclaimer

On clicking “Cancel” button DSC registration will be canceled and cancelation
message will be displayed. On pressing “OK” button successful message of DSC
registration will be displayed which is shown below.
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Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Dear, METAL FABRICATORS (INDIA)
You Have Successfully Registered DSC
User Information
VAT RC NO 19310385096
CST RC NO 19310385290
PRINCIFAL PLACE OF BUSINESS  7A, FAKIR CHAKRABORT Y LANE, CALCUTTA P.D, PIN- 700006
Certificate Holder Information

Authorised Signatory Name TEST IIB 575788 GNVFC

Organisational Unit Class IIb

Organisation (n)Code Solutions Certifying Authority
Certificate Issuer Information

Name of CA (n)Code Solutions

Organisation (n)Code Solutions Certifying Authority

| Enter Your Email ID For Future Correspondense and Save

=Email ID | | [5ave]

“Email-id is optional

home |

- : - Site designed, hosted and maintained by National Informatics Centre
Important Links ~ Disclaimer information provided and updated by Directorate of Commerdial Taxes, Govt. of WB

Here email-id is optional butthe users are suggested to provide their correct
email-id and press “Save” button. Alternatively the users can logout by pressing
the “Logout” button or “home” button. After providing email-id if the save button is
pressed following page will be displayed.
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Logou

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Thank You,

Process has been completed
home

Site designed, hosted and meintained by National Informatics Centre

Important Links Disclaimer Information provided and updated by Directorate of Commercial Taxes, Govt. of WB
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Subsequent Signatory Reqgistration

After successful Login the following page will be displayed.
Change Password Logout

Department of Finance, Gowvt. of WB

Directorate of Commercial Taxes

Home > DSC Instruction >Step1>DSC Service

DSC Service
!Logged In As TEéT$_1 23
VAT RC NO 119310385096 ‘
CSTRCNO 19310385200
| _No_d_f_lii;g_isged Authorized Signatory 1
f [I_DSC eqgistration

: : : Site designzd, hosted and maintained by Mational Informatics Centre
Important Links  Disclaimer Information provided and updated by Directorate of Commercial Taxes, Govt. of WB

Here the total number of registered signatory, of a particular trade will be
displayed. It is notable that in this case this numper will be greater than 0 and
less than 5.The user will have to click on “DSC Registration” link and the
following page will be displayed.
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Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DSC Registration =3tep1=Registration Form

Smart Card Registration

VAT RC NO “[19310385008
(CSTRC NO 19310385200 -
'TRADE NAME IMETAL FABRICATORS (INDIA)

[PRINCIPAL PLACE OF |7A FAKIR CHAKRABORT Y LANE,
IBUSINESS ICALCUTTA P.O. PIN- 700005

Select one of the person from the list for authorization | Seleck—— "|

Either select option "Insert the Smart Card/USB token of the selected person™ or select option "4§rowse the
certificate file”. Press Read Card buttton & provide PIN

(& Insert the Smart Card/USB Token of the selected person

(O Browse the Certificate file of the selected person

CONTINUE

'matics Centre
al Taxes, Govt. of WB

Site designed, hosted and maintained by Mational Infoy

Important Links Disclaimer Information provided and updated by Directorate of Commera

For subsequent signatory registration in a trade, authorization of a pgrson who is
already registered for DSC is required. When the user click on “Drop down List”
those signatories already registered in the trade will be displayed. \What the user
will have to do is to select one pefson from the list for authorization of new
signatory registration. After selecting one registered signatory, either smart card
of the selected person or his Digital Signature Certificate file will have to be read.
To get the detail of smart card| insertion please go the “New Signatory
Registration”(page no.10) section. After successful smart card reading the user
will be prompted to press the “CONTINUE" button which is shown below.
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Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DSC Registration =3tep1=Registration Form

Smart Card Registration

VAT RC NO 10310385008
[CSTRC NO 119310385290
TRADE NAME METAL FABRICATORS (INDIA)
|PRINC[PAI_ PLACE OF |7A FAKIR CHAKRABORT Y LANE.
BUSINESS ICALCUTTA P.O. PIN- 700008
Select one of the person from the list for authorization | TEST IIE 575783 GNVFC v

Either select option "Insert the Smart Card/USB token of the selected person™ or select option "Browse the
certificate file”. Press Read Card buttton & provide PIN

(& Insert the Smart Card/USB Token of the selected person

(O Browse the Certificate file of the selected person

Successful Press Continue Button
CONTINUE

Site designed, hosted and maintained by Mational Informatics Centre
Information provided and updated by Directorate of Commerdial Taxes, Govt. of WB

Important Links  Disclaimer

When the user press the “CONTINUE" button following screen will be displayed.
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Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DEC Registration = 3tep 1 =Registration Form
Smart Card Registration

VAT RC NO' [19310385005 i
CSTRC NO 19310385200 1l
![TRADE NAME EMETAI_ FABRICATORS (INDIA) l
IPRINCIPAL PLACE OF |7A FAKIR CHAKRABORT Y LANE
BUSINESS {ICALCUTTA P.O. PIN- 700006 |
[REGISTERED | —
/AUTHORITY WHO ITEST IIB 575789 GNVFC

VOUCH [ /4 |

Either select option "Insert the new Smart Card/USB Token"” or select option "Browse the certificate file”.Press
Read CArd button & provide the PIN
& Ansert Smart Card/USB Token

O Browse the Certificate File

REGISTER

Site designed, hosted and maintained by National Informatics Centre
Information provided and updated by Directorate of Commercial Taxes, Govt. of WB

Important Links  Disclaimer

The registered signatory who is authorizing the new DSC registration will be
displayed. Now pull the smart card of the person who vouch the new registration
and insert the new smart card to be registered. From that stage process is same
as previously mentioned in New Signatory Registration.

Note-Insertion of more than one smart card simultaneously is not recommended
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De-reqgistration of Registered Signatory
After successful login following page will be displayed.

Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home > DSC Instruction »5tep1>DSC Service

DSC Service
|Logged In As iTE_é-T—$_1 23
VAT RC NO 119310385096
cstTrRcNO [19310385290

| No Of Registered Authorized Signatory 2

i E]_DSC Registration

| _DSC Deregistration

Site: designed, hosted and mantained by National Informatics Centre
Information provided and updated by Directorate of Commerdal Taxes, Govt. of WB

Important Links  Disclaimer
If the number of registered signatory is greater than one “DSC Deregistration”
link will be visible to the user/To deregister a register signatory the user will have
to click on the link “DSC Deregistration”. On doing so following screen will be
displayed.
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hange Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DEC instruction =Step1=D2C Service =DSC Derggistration Form

Smart Card Deregistration

Select one of the registered person from the list to be deregisteredl """" Sefect--———-=

Select one of the registered person who vouch for this DSC deregistration | """" Selegf-——--- / )’|

Either select option "Insert the Smart Card/USB Token of the selected person” or select option "Byowse/the
certificate file”. Press Read Card button & provide PIN

& Insert the Smart Card/USB Token Of the seleted person who vouch

) Browse the Certificate File of the selected person who vouch

DEREGISTER

. : 7 Site designed, hosted and meintained /sy Mational (nformatics Centre
Important Links Disclaimer Information provided and updated by Directorate of Commerdial Taxes, Govt. of WB

At first user will have to select the person from the list to be deregistered.
Secondly the user will have to select the person from the list who vouch this
deregistration. Next the user will have to insert smart card/USB token or browse
the certificate file of the selected person who vouch this deregistration.

In case of smart card the user will have to insert the smart card/USB token of the

selected person who vouch the deregistration, press the “Read card” button
.Following pop up window asking for “PIN” will be displayed.
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Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DEC instruction =5tep1=03C Serice =DSC Deregistration Farm

Smart Card Deregistration

Select one of the registered person from the list to be deregistered |TEST IIE 575789 GNVFC v|

Select one of the registered person who vouch for this DSC deregistration | DILIP KUMAR MITRA 646210 V|

Either select option "Insert the Smart Card/USB Token of the selected person” or select option "Browse the
certificate file". Press Read Card button & provide PIN

® Insert the Smart Card/USB Token Of the seleted person who vouch

(O Browse the Certificate File of the selected person who vouch

Reading Card...
DEREGISTER

Step 3,

Flease eateGRBILR m fesigned, hosted and meintained by Mational Informatics Centre
- = provided and updated by Directorate of Commerdial Taxes, Govt. of WB

“PIN” of the
“Submi

1iart card/USB token will have to be provided by the user. Next the
" button will have to be pressed.

Note-Insertion of more than one smart card simultaneously is not recommended.
In case of user, having Digital Signature certificate file, will have to select the
option “Browse the certificate file” and “Read card” button will have to be

pressed. On clicking “Read Card” button following screen with the browsing
window will be displayed.
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Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DEC instruction =2tep1=03C Service =DSC Deregistration Form

Smart Card Deregistration

Step 3 IY| e deregistered |TEST IIB 575789 GNVFC vl
”Selec:t certificate file | SC deregistration | DILIP KUMAR MITRA 646210 v|

Please enter PIN | | m of the selected person” or select option "Browse the
ard button & provide PIN

Site designed, hosted and meintained by National Informatics Centre

Important Links Disclaimer Information provided and updated by Directorate of Commercial Taxes, Govt. of WB

The use | have to browse the certificate file of the selected person by clicking
on “Browse” button. After browsing properly “PIN” will have to given and next
“Submit” button will have to be pressed. On doing so the user will be prompted to

press the “Deregister” button which is displayed below.
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Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DEC instruction =5tep1=03C Serice =DSC Deregistration Farm

Smart Card Deregistration

Select one of the registered person from the list to be deregistered |TEST IIE 575789 GNVFC v|

Select one of the registered person who vouch for this DSC deregistration | DILIP KUMAR MITRA 646210 V|

Either select option "Insert the Smart Card/USB Token of the selected person” or select option "Browse the
certificate file". Press Read Card button & provide PIN

® Insert the Smart Card/USB Token Of the seleted person who vouch

(O Browse the Certificate File of the selected person who vouch

Press DeRegister Button
DEREGISTER

Site desiyned, hosted and meintained by National Informatics Centre
Information proviosd and updated by Directorate of Commerdial Taxes, Govt. of WB

Important Links  Disclaimer

Thus the user will be prompted to press the “DEREGISTER” button. On doing so
the user will be asked for confirmation.
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hange Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Home = DSC instruction =Step1=D3C Service =DSC Deregistration Form

Smart Card Deregistration

Select one of the registered person from the list to be deregistered | TEST IIB 575789 GNVFC "|

Select one of the registered person who vouch for this DSC deregistration | DILIP KUMAR MITRA 546210 V|

Windows Internet Explorer

Either select option "Insert the S option "Browse the
certifif | ? J  #Areyou sure bo dereqgister the selected person! Press CK
& Insert the uch
) Browss & oK J [ Cancel
| Succesgful | Press DeRegister Button

DEREGISTER

p : Site designed, hosted and maintained by National Informatics Centre
Important Links  Cisclaimer Information provided and undated by Directorate of Commerdial Taxes, Govt. of WB

On pressing “OK” button selected signatory will be deregistered and the following
deletion successful message will be displayed.

NIC page 30 2/5/2009



User Manual for Digital Signature Certificate (DSC) service (IMPACT e-
Gov V1.0)

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Deletion is successful

home

Site designed, hosted and maintained by National Infermatics Centre

Important Links Disclaimer Information provided and updated by Directorate of Commerdial Taxes, Govt. of WB

Note: DSC deregistration is not permitted when the number of registered
signatory is one. In this case the user is suggested either to register the new
signatory and deregister the previous one or contact the Directorate of
Commercial Taxes, Beliaghata West Bengal.
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