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User Manual for e-Application for CST Declaration Forms

Purpose:

IMPACT e-Gov V1.0

This User Manual explains the steps for e-Application for CST Declaration Form

at the

Directorate’s website.

Definition, Acronyms & Abbreviations:

Acronym Description

DCT Directorate of Commercial Taxes

ICT Information and Communication Technology

VAT Value Added Tax

CST Central Sales Tax

TIN Taxpayer’s Identification Number

PC Personal Computer
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Procedures and Guidelines for e-Application for CST Declaration Form
1) Who can file e-Application for CST Declaration Form?

Any dealer who is registered under CST Act 1956 and selected for the
purpose, can file e-Application for CST Declaration Form.

2) How to create your Login account so as to access online CST
Declaration Form System ?

All “electronic services” are single sign-on services. Each dealer selected by the
Directorate of Commercial Taxes has been provided with User-ID and Password
for “electronic services” like VAT,CST Return. Same user-id and password used
should be used for e-Application of CST Declaration Forms.

If user face problem then, he may contact the help-desk of the Directorate (Room

No. 310 in the 3rd. floor of the main building at Beliaghata, Kolkata or call 2251-
6784, Extn. 257/ 337/ 581).
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Pre-requisite for e-Application for CST Declaration Form

1. A dealer who has been selected for any “electronic service” and has been
provided with User-ID and password from the Directorate of Commercial Taxes,
can file his CST Declaration Form electronically. Without User-ID and Password,
no dealer can file CST Declaration Form electronically.

2. Downloadable client software for e-Requisition application of CST Declaration
Form.

3. Client computer must have the following components installed: -
e Windows-XP / Windows 2000
e _Internet Explorer v6.0 and above additionally for ‘Upload / Download

Declaration Form’ facility

e JRE 1.6 or above which can be downloaded free of cost from the
website link http://www.java.com/en/download/index.jsp
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Steps for filing of e-Application for CST Declaration Form Requisition
method

Step-1

Visit Website

Visit the Directorate's website: www.wbcomtax.gov.in. Below is the front page of
the portal.

e of Commercial Taxes, Govt. of West Bengal Windows Internet Explorer
L ‘@, http: v wbcombax. gov . infwelcome. asp V‘ *2|| % | | Pl
File Edit W¥iew Favorites Tools Help % -
i:f ke I@:: Official Website of the Directorate of Commercial T ] 1 ﬁ hd @ = QPEGE & ,9)' Tools ~

ﬁ; % o Directorate of Commercial

Home Organisation Act & Rule Notification # Circular  Schedule & Forms  e-Services Dealers’ Information 30/12/2008 || 1:47:31 PM (IST]

"Just a5 @ bumble-bee sucks turns are required to download the Return forms (.pdf files) afresh in place of using the .pdf f Profession Tax
nectar from flowers without

.

Apply for Mew Enralment

harming them, so also aking  e-Services News & Updates N —

should collect money by adin for e-Filling of VA !
Teve: L ‘fa_." °L3g?nf3re Fl!lmg AT 2B * Trade Circular on e-Application for C5T Selective A tList
e\g.z.u?g :c?tx?s.o:.a msr.m J’e"crs + Lagin for e-Filling of CST Return Fome NEW + Selective Assessment Lis

VT LR A ST +Login for e-Application for issuegof CST Forms Mew *+ Administrative Login

-from Mahabharata + Registration for Digital Signaturd Certificate Hews + Online application forissue of CST Forms
+e-Payment of Tax e HR.D.

Download +FAQD for e-Filling of Return + Avail facility of quick Registration at Head +Commercial Tax Directorate
+ Adoke Acrobat Reader + User Manual for e-Filling of VAT REturn Office Advisory Consultative Society

+User Manual for e-Filling of CST|Return

. ] z + Aftention : Resellers of Foreign Liquor
Notifications/Circulars  «User Manual for e-Application fof CST Forms mews

+ Govemment Notifications Dealers of Carporate Division selfcted for e-Application * '&W Registration under Amnesty Scheme
+
+Reduction in C5T Rate for issue of CST Farms Mew: o L
Expression of Interest for enlistment as Contact Us
+Trade Circulars mews +Dealers selected for e-Filling of REturns Facilitation Centre Directorate of Commercial
+ Dealers selected for obtaining Digital Signature P Taxes. Government of West
Important Links *+Help Desk for e-Services Bengal. 14, Beliaghata Main
S GIE Faria Road, Kolkata - 700015
« Govt of W.B. - TR TS ST T
Statistics General Information Tel.: (313(33) 2251 3736/ 0703-10
« W.B. Finance Dept Y s Tatal Callecti R Fax: (01)(33) 22516304
+ Year-wise Total Collection of Rgvenue c Py
o TINXSYS ' U + Information under RTI Act e - pro.ctax@nic.in
o SEI e + Growth of Collection of Sales Thx » Audit Selection 2006-07 under VAT
+ Growth of Collection of Profession Tax . .
e . *+ Pending Appeal & Revision cases v
L3 | &
Done & mnternet H100% T

You may now click 'Login for e-Application of CST Forms'. The following screen
will be displayed on clicking this link.
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Step-2

User Authentication

Directorate of Commercial Taxes

Instructions for e-filing of CST Declaration User ID * | |
Forms

Login using Userid and Password as used during any e-service login
such as e-filing of VAT return .

Password* | |

2. Download Zip File and Save.

3. Logout.

4. Unzip the zip file and you will get
a. A folder containing icons.

b. A folder containing XML Files.

c. A folder containing Excel templets.
d. An Executable .JAR file
5. Double click the .JAR file. The requisition form will be

Select the form type for which you want to give t
on "Add Row'

requisition.
Fill up the form. If you want extra row then clj
button.

8. If you have properly filled excel templets th
into the reguisition form.

9. After filling all the records click on
there is no error then it creates

you can import the data

e export to XML button. If
L files.Save the file.

you may re-enter those on clicking the 'Cancel' button. You will have to click on
the 'Submit' button for user authentication by the server.
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If the User-ID and Password are incorrect, then the following error screen
will be displayed.

-_/ - |g http:ff10,173,15, 147:8988/vat-Projectd-context-root InvalidLogin, bkl V| || X | | Pibs
Edit  Wiew Favorites Tools  Help

le |G- v G e g - ¥F ockmarks~ Bhietlocked P Check =y Autolink = s Send tow () settings=
¥ [@On\ine E-Return - Invalid Login l_l ﬁ - B @ - | Page - _g‘} Tools +

~

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Invalid User Id / Password. co to Logillsas

Site designed, hosted and maintzained by Mational Informatics Centre.
Information provided and updated by Directorate of Commercial Taxes, Govt. of WB

Important Links

Disclaimer
h

€ Imkermet \ #100% -

At this stage, you will have to go to the earlier page on clicking the\Bo to
Login Page' as displayed on the screen and try again with the User-ID and
Password provided.
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Step-3
Change Password

If you are selected for the first time for any of the “electronic services” and you
are entering fresh / you want to change password at your own will then, on
successful authentication, you will be prompted to change the Password, as
shown in the following screen.

i\:‘/ - |§, http:i10,173,15,147:8988 v at-Project4-context-root/DownloadandUpload V| +2 | % ‘ | Pl

= Edt View Favorites Tools  Help

sogle |G+ ¥ Goo gD -~ UF Sokmarks~ Bhietlocked P Check = Autolink = s Send ta= () settings=
— = R »

"ok [@Online E-Return - Invalid Login l l @ - B8 s - |5k Page ~ G Todls ~

A

Directorate of Commercial Taxes

You are entering for the first time.

Change your password co to chaneghsssvor

Site designed, hosted and maintained by National Informatics Centre

Important Links  Disclaimer Information provided and updated by Directorate of Commerdial Taxes, Govt. of WB

|

e & Internet #100% T

Click on 'Go to change password'. The following screen will be displayed
on doing so.
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s'\h > |§, http:ff10.173.15.147:6968 v at-Projectd-context-root/changepass. jsp V| *2||% ‘ | 2|~

= Edt View Favorites Tools Help

)[nge Cl+ v Goh gD E ~ 9% Bookmarksw @ 16 blocked ﬂ:} Check = % Autolink U autoFil @Send tow @Settingsv
— = . »

¢l [@Online E-return - Login l l ﬁ - B8 s - |:2bPage - i Todls -

Directorate of Commercial Taxes

Change Your Password
bserip: [
Old Password - l:l
New Password - l:l

Select a Hint Question * | Rl sl NET b

Hint Answer *

E-mail id *

|<

H100% v

In the screen shown above, you will
the Directorate of Commercial Tax the first time. Next, new password, as
per your choice, has to be enteréd the area provided. Password must be of 8
characters and a combination” of“alphabets, numbers and special characters.
Special character is to sejec from the list — "@", "!","<", ">" ™" """+ ~"
except at first and last positigh of password.

Example of password goniposition - ab1cT*x4

You will re-enter th w password and confirm the new password entered. You
have to select a question and enter answer to that in the box provided. This
hint answer to be provided by you for authentication if you ever forget the
Password. You will also have to enter an ‘E-Mail ID’ for further communication.

On ‘Submit’, the system displays the message after storing the new password.
‘Cancel’ button will reset all data entered. Henceforth you will have to access
only with new password. You may change the Password at will at any periodic
interval.
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Forgetting Password

In case you forget the Password, you have to click on link ‘Forgot Password’ in
Login page and the screen shown below will appear. You will enter the answer to
the hint question (question to authenticate user) selected at the time of ‘Change
Password,” and click ‘Submit’. If answer to the hint question is correct, you will
receive a Password from Directorate of Commercial Taxes in your email-id. You
should again change Password after receiving the same.

= Input Answer for to get change password - Windows Internet Explorer

m - |§‘ http:ff10.153. 32, 166:6968/ vat-Projectd-context-root/findpass V| *2|| X |A\ta\l‘ista ‘ P~
— = . »
v [@Input Answer For to get change password ] l ﬁ B =~ |ikPage - ) Tools -

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Input Answer of your hint question to get changed Password

UserId JAIGEEET
1T TR B Day of Commecement of Business
LT

Site designed, hosted and maintained by Nabional Informatics Centre

Important Links Disclaimer Information provided and updated by Directorate of Cormrercial Taxes, Govt. of WB

Done [d € mternet & 100% -

Borit-n. [ Emawi - @Maoo.. S, | FbetBe.. | Diimage.. @)L % 444Pm

Note — ‘Forgot Password’ facility is provided to you if you have changed your
Password after first entry as hint answer and email-id has been provided for
sending the newly generated Password.
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Step-4

User Authentication

You have to logout and enter the User-id and new Password as given by
you in Change Password screen. If you commit any mistake in doing so, you
may re-enter those on clicking the 'Cancel' button. You have to click on the
'Submit' button for user authentication by the server.

If the User-id and Password are incorrect, then the error screen will be
displayed. After successful authentication following screen will be displayed.

Confirmation of Address

Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Dealer’'s TIN (VAT RC No.) KRAXXKXKOXX

Dealer's CST RC No. MOCHOOOOTK XK,

Trade Name: Trade HName
Trade Address

Address of the Principal Place of
Business

Is the above address of your principal place of business
is correct according to your Registration Certificate?

. ‘ . Site de<yned, hosted and maintaine by Mational Informatics Centre
Important Links  Disclaimer Informatier provided and updated by Directos 3te of Commerdial Taxes, Govt. of WB

This page is to get copfirmation of address from Dealer where CS{ Declaration

If address S’ else

NIC Page 12 1/9/2009



User Manual for e-Application for CST Declaration Forms  IMPACT e-Gov V1.0

If dealer select ‘NO’ on confirmation of address page then this page display

Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

MESSAGE

If the address and the information displayed abowve is not correct according to your Registration
Certificate, please contact_ Help Desk (Main Building 3rd Floor) along with original R.C. immediately, and
do not proceed further.

Site designed, hosted and maintained by Mational Informatics Centre

Important Links Disclaimer Information provided and updated by Directorate of Commerdial Taxes, Govt. of WB

If dealer address of the principal place of business is “not correct” then dealer
must contact HELP DESK (Main Building 3rd Floor) 14, Beliaghata Main
Road, Kolkata — 700015.
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Step 5

Options of CST Declaration Form

Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Please Select the Options Below:
28 e-Requisition for CST Declaration Foerm

5% e-Submission of utilisation of CST Declaration Form in Formz2A

Site: designed, hosted and maintained by Nabional Informatics Centre

Important Links  Disclaimer Information provided and updated by Directorate of Commerdial Taxes, Govt. of WB

o First option is for ‘e-requisition for Declaration Form’ is used to request for
CST Declaration Form.

e Second option is for ‘e-submission of utilisation of CST Declaration Form
in Form2A'’ is used to submit utilisation of CST Declaration Form.

NIC Page 14 1/9/2009



User Manual for e-Application for CST Declaration Forms  IMPACT e-Gov V1.0

E-Requisition of CST Declaration Form

FILING FOR CST DECLARATION - Downlaod and Upload E-Return Form - Windows Internet Explorer

6\?} - \g, http:/f10,173,21,132:8988/Form2aspp-Form2a-context-root /DownloadForm, jsp V| *| % |L|ve Search ‘ R

File Edit wiew Favorites Tools  Help

7} N B e v [k Page - ) Tooks - =

ﬂf e I @E-FILING FOR CST DECLARATION - Downlaod and Upl... l

~
Change Password Logout
Department of Finance, Govt. of WB
Directorate of Commercial Taxes
Download User Manual Download . YR version of the CST Declaration form
Upload Your XML Files
#Note: Please [pload The XML File Generated From The .JAR File
Usegitequirements 1f You den't have Intsrnat Explorer
I then click the fallowing link ta
1 = Eorer 6.0 or L grer. Download Internet Explorer 6.0
. If You don't have JRE 1.8 or Later
- Sl then click the folloving link to
Download JRE 1.6
Print AcknowledgementSlip
M
€ Internet H100%  +

On selecting ‘e-Requisition for CST Declaration Form’ option user will get this
page above show.
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Step 6

Download JAR file

You have to click on 'Download .JAR version of the CST Declaration Form’
link (as shown in the screen) to download the zip file viz. Form2B.zip. This zip
file contains

Change Password Logout

Department of Finance, Govt. of WB

File Download X
Directorate of Com

Do you want to open or save this file?

@ Mamme: FormzE. zip
Type: WinZip File

From: 10.173.21,132

Download User Manual

[ Open ] ave ] [ Cancel

[¥] &lways ask before opening this type

User Requirements i % “while files from the Intepfet can be useful, some fileg can potentially
harm pour computer. [Puou do not brust the source, do not open or jorar

zave this file. What the rigk?

1. Internet Explorer 6.0 or| 6.0

If You don't have JRE 1.6 or Later
then click the following link to
Download JRE 1.6

2. JRE 1.6 or Later

Print AcknowledgementSlip

You are’prompted to save the zip file. To do so, you will have to click on
the 'Save' button on the dialogue box prompting the message. On clicking the
'Save' button, the next screen will appear as follows:
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Change Password Logout

Department of Finance, Govt. of WB

Directorate of Comjy Gt FermaB.zip from 10.173.21.132 Com... ‘M=

Save As

Save in |@Desktop V| W B

= uﬁMv Dacuments
Download User Manual D J My Computer
My Recent QMY Metwork, Places
Daocuments [CJE_Return
? @E_Returnxx
[# (C)Formze
[CiMew Folder
|)sbi data
(ykaxh_deferment_remi
[ ytaxHoliday
[yUser Manual C5T OF
i'-@FormZB.zip
QFormS“r.zip
[ Shortout to Local Disk (D)

&

Degktop
User Requirements

]

1. Internet Explorer 6.0 or Le
Fy Dacuments

2.JRE 1.6 or Later

File: hame:

. orm2B zi Vl Save ]
Print AcknowledgementSlip Py Metwirk, Save az lype: |Wir‘Zip File: [ Cancel J

=

"C.

o
%ﬁg@

=)

=

i

You will have to choose a directory where the zip fil€ will be saved in your
computer. To do so, you have to click on the 'Save' button. On clicking, the next
screen will appear as:
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Change Password Logout

Department of Finance, Govt. of WB

)X

Download User Manual Do g

Formz2B.zip from 10,173.21.141

#0  Estimated time left 1 sec (13.5ME of 21.6ME copied)
Dovnload bao: CiDocuments and Se. . \FormZB.zip
Transfer rate; 10.8ME/Sec

Cloze this dislog box when download completes

Open Open Folder Cancel

If You don't have JRE 1.6 or Later
then click the following link to
Download JRE 1.6

User Requirements
larer

1. Internet Explorer 6.0 or Lat r 6.0

2. JRE 1.6 or Later

Print AcknowledgementSlip
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Step 7

After download is complete, you may disconnect Internet and you have to
unzip the downloaded zip file. You will get one icon folder, XLS Templates, XML

File and Folder Tasks /J ( N XMI - ’JK
L
29 Maks a new Folder
&3 Publish this Folder to the Form2i help on Form2B Swing
et Executable Jar Fil Microsal Ft word Documen 3
=2 share this Folder a4 KB 25 kB

Important NOTE:

Please do not delete or rename or place file and folder in other place.
Please do not edit XML files.

But user can copy XLS template files.

Before clicking on FORMZ2E jar file make sure that you have installed Java
Runtime Environment. If you don't have JRE 1.6 or Later then click the
following link to http://www.java.com/en/download/index.jsp or click on
‘Download JRK 1.6'.

E-Requisition of CST Declaration Form Page

Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Download User Manual

#Mote: Please Upload The XML File Qgnerated From The .JAR File

e REqulrEments I\ You don't have Internet Explorer

thkn click the following link to
1. Internet Explorer 6.0 or Later. DoXvnload Internet Explorer 6.0

If YouNdon't have JRE 1.6 or Later
2. JRE Lot okt ol e Thin il the followns ik to
Download JRE 1.6

Print Acknowled ntSlip

Site designed, hosted and maintained by National Informatics Centre

Important Links Disclaimer Information provided and updated by Directorate of Commercial Taxes, Govt. of WB
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Step 7
Double click on FORMZB jar file to open the Form2B.

& Form2B

Fle Edt Wew Favorites Tools  Help

eEack @ 'Q ﬁ pSearch H\:“ Folders -

- = (=
L_,J icon Il:] L5 Templates Il:j HML

=

File and Folder Tasks

(2 Make anew folder

e Publish this Folder ko the FormzB ,I‘ help on FormzB Swing
Weh @J Executable Jar File Microsoft Word Document
— | 344KB =| 25 kB

fed Share this Folder

Other Places

[ Form2B
My Documents

|5 Shared Documents
y [y Computer
q My Network Places

Details
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Step 8
After clicking on FORM2B jar file this screen will appear:

Statement of Requisition of Declaration Forms |ZH:,E|
File
IMPACT e-Gov ¥1.0 FORM No 2B
Statement of Requisition of Declaration Forms
[Seerule _______.of the CST (West Bengal) Rules 1958]

Type of Form/ Certificate applied for =8

REGISTRATION NO Covering Purchase (YYYYMM)|
For the Quarter Ending

Trade Name
Address of the Principal
Place of Business

Dealer to wharm the FormiCerificate will be issued \ Total value of Total Mo of

Select Selling Sellify Dealer's purchases forwhich the Eilllnvoice
Mame ofthe Selling Dealer Dealer s State TINICENRG Mo farm will be issued during
11 di the quarter(Rs )
N\
AN
AN
A\
N\
AN
\\

| declare that the goods for which declaration Form C are required are covered in my Registration Certificate U/S 8(3)f the CST Act 1956.
Certified to be true and correct

Name of the applicant ;| |

Status : | ‘v|

| Print Page | ‘ EQOH To XML ‘ ‘ Add Row

You can change form type by selecting different form type from ‘Type of Form’
option.
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When you select ‘Type of Form’ as /" screen will appear as shown below.

Statement of Requisition of Declaration Forms |Z|\: |z|
File
IMPACT e-Gov V1.0
FORM NO 2B
Ltatement of Requisition of Declaration Forms
[Seerule _______.of the CST (West Bengal) Rules 1958]

Type of Form/ Certificate applied for : & C OF OB CEN CH

REGISTRATION NO Covering Purchase (YYYYMM)|
For the Quarter Ending

Trade Name

Address of the Principal
Place of Business

Dealer to wharm the FormiCerificate will be issued Total value of Total Mo of
Select Selling Selling Dealer's purchases forwhich the Eilllnvoice
Mame ofthe Selling Dealer Dealer s State TINIGET RC Mo farm will be issued during
(11 digit) the guarter(Rs.)

| declare that the goods for which declaration Form C are required are covered in my Registration Certificate U/S 8(3) of the CST Act 1956.
Certified to be true and correct

Name of the applicant :| |
=]

Status : |

| Print Page | ‘ Export To XML ‘ ‘ Add Row
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When you select ‘Type of Form’ as “F” screen will appear as shown below.

Statement of Requisition of Declaration Forms

File
IMPACT e-Gov ¥1.0 FORM NO 2B
Statenfent of Requisition of Declaration Forms
[$€e rule _._...... of the CST (West Bengal) Rules 1958]

Type of Form/ Certificate applied for: ' C ®F CE  CER OH
REGISTRATION NO Covering Purchase (YYYYMM)|
For the Month Ending

Trade Name
Address of the Principal
Place of Business
Cealer to whom the FormiCertificate will be issued Total value of Total Mo of
Select Transferor Transferor Dealer's Transfer made during Billlmwoice
Mame ofthe Transferor Dealer Dealer' s State TINICST RC Mo the gquarter(Rs)
(11 digif)

| declare that the goods for which declaration Form F are required are covered in my Registration Certificate U/S 8(3) of the CST Act 1956.

Certified to be true and correct

Name of the applicant :| |

‘v|

Status : |

| Print Page | ‘ Export To XML ‘ ‘ Add Row
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When you select ‘Type of Form’ as “El” screen will appear as shown below.

E Staternent of Requisition of Declaration Forms

File
IMPACT e-Gov V1.0 FORM NO 2B
Statement/of Requisition of Declaration Forms
[See rul) ... of the CST (West Bengal) Rules 1958]
Type of Form| Certificate applied for: ) C JF @®E CEl OH
REGISTRATION NO Covering Purchase (Ml
For the Guarter Ending
Trade Name
Address of the Principal
Place of Business
Dizaler towhorm the FormiCartificae will be 15sued Irevnice The Declaration Fomm © The raiheay Receipi,
Select Purchasing Purchasing recelved from the Trigx Shizet of Larry ar
Dealer s State Dealer's purchasing Dealer ar othwer document of
Hame of the Purchaging Dealer TINICET RE Mo alher means of ranspart
{11 digi Mo, Date Amount No. Date | MNo. | Date

| declare that the goods for which declaration Form El are required are covered in my Registration Certificate US 8(3) of the CST Act 1956,
Certified to be true and correct

Marme of the: applicant :|
Status @ | |v|
| Print Page Expori To XML | Add Row
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When you select ‘Type of Form’ as “Ell” screen will appear as shown below.

E Staternent of Requisition of Declaration Forms

File
IMPACT e-Gov ¥1.0 FORM NO 2B
Statement of Hequisition of Declaration Forms
[Seerule ... [ of the CST (West Bengal) Rules 1958]
Type of Form| Certificate applied for: ) C JF  CE @Bl OH
REGISTRATION NGO Covering Purchase (v
For the Quarter Ending
Trade Name
Address of the Principal
Place of Business
Dealer towdom the FormiCertificate will be issued Invoice The Declaration Form .|  The raileay Receipt, The Declaration
Select Purchasing | Purchasing received from the Trip Sheetof Loryar | Farm EVEN from
Desler's State Dealers purchasing Dealer | any other documentof | the selling dealer
Mame ofthe Purchasing Dealer TINCET RC Mo other means of ranggp...
(1 digit) Mo, Diate Amount Mo, Diate Mo, Date Mo, Diate

| declare that the goeods for which declaration Form Ell are required are covered inmy Registration Certificate UrS 8(3) of the CST Act 1956,
Certified to be true and correct

Marme of the: applicant :l
Status : | |v|
| Print Page Export To XML | Add Row
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When you select ‘Type of Form’ as “H” screen will appear as shown below.

E Staternent of Requisition of Declaration Forms

File
IMPACT e-Gov ¥1.0 FORM NO 2B
Statement of Requjsition of Declaration Forms
[Seerule ... of ke CST (West Bengal) Rules 1958]
Type of Form| Certificate applied for: ) C JF R RN @K
REGISTRATION NGO Covering Purchase (v
For the Quarter Ending
Trade Name
Address of the Principal
Place of Business
Dz aler o whom the FormiCerificate w.. Detalls of Furchase Detalls of exgort
Hame ofthe  Select Selling Order Immice Dezcriplion Foreign Inwaice Eill Descripfion
Selling Selling Dealer's of goods buyer's of goods
Dealer Dealer's | TINICST R, Qnty Unit [Amt(Rs) Grder Qnty| Unit
State {11 dhgify
No. | Date | No.| Date No. | Date | Mo | Date | No. | Date
| declare that the goods for which declaration Form H are required are covered in my Registration Certificate U'S 8(3) of the CST Act 1956,
Certified to be true and correct
Name of the applicant :|
Status : | | - |
| Print Page Expori To XML | Add Row
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Step 9
Create XML data file

Statement of requisition of Declaration Forms (C:\Documents and Settings\ser\My DocumentsATEST_C.xml)

New
— FORM NO 2B
= Open Statement of Requisition of Declaration Forms
ﬂ [See rule ._........ of the CST (West Bengal) Rules 1958]
ave
— =

ﬁj Import From XLS  te applied for : @ C OF OEl CEm H

Exit Covering Purchase (YYYYMM
‘ For the Quarter Ending

Trade Name
Address of the Principal
Place of Business
Cealer to whom the FormiCertificate will be issued Tatal value of Tatal Ma of
Select Selling Gelling Dealer's purchases for which the Billllnvoice
Marne ofthe Selling Dealer Dealer' s State TINICET RC Mo Tform will be issued duting
{11 digit) the quaner(Rs)

| declare that the goods for which declaration Form C are required are covered in my Registration Certificate U/S 8(3) of the CST Act 1956.
Certified to be true and correct

Name of the applicant :| |

Status : | I~
| Print Page | ‘ Export To XML ‘ ‘ Add Row
e To create a new file click on ‘New’
e To open a saved XML file generated from this application click on ‘Open’
e To save a new file click on ‘Save’
e To import an Excel sheet click on ‘Import from XLS’
e To exit from this application click on ‘Exit’

Everything elaborated later.
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Fill up CST Declaration Form

Siatement of Requisition of Declaration Forms

- FORM NO 2B
IMPACT e-Gov ¥1.0 Statement of Requisition of Declaratlon Forms
[See rude ... of the CST {(West Bengal) Rubes 1950]

Tyme of Formi Certificane applied for = ® C F B LHEN “H

FEGISTRATION RO Covering Purchase (VoCmall)
19200288253 For 1he Quarter Ending | 200809

Trade Name TEST
Address of the Principal — —
Place of Busingss [ESIAhERs

Dogaler 10 whom he FormiCericats will be ssued [ Total wale of [ Total Mo of

Select Seling Selineg Dealer's PLrchHE e fr which the Blllrtamice
Maare 0 e Selling Dealer Diealer s Slate TIRICST R Mo forrn vl b issuad during
(11 digety fne guarterPs)
[Tezl |RADHTA FRADESH 12323.3) 12f=|

[Te=12 IC'HERS 1 23455?3901: 12356 SUI 23

ldeclara that e gosds for which declaration Fenm C are reguirad ara covered inmy Registration Certillcate IVS 8{3) of the CST At 1956
Certdied fo be iroe amnd commect

Marmwe of the applicant : TEST
Status : |PROPRIETORY -

Pring Pags Export To XML

is form as per required. If you want more rows then click on
‘Add Row’ to add more rows. Against-€ach click one row will be added.

After fill up the form click on ‘Export To XML’ to generate the .xml file to be
uploaded. You will be prompted to save it in your computer by giving filename of
XML type in a directory of your choice. After clicking ‘Export To XML’ the next
screen will appear as:

Note: After fill up details for any particular form type please save then only
change ‘Type of Form’ option else you will lose data you have entered.

NIC Page 28 1/9/2009



User Manual for e-Application for CST Declaration Forms  IMPACT e-Gov V1.0

Save XML generated file

F? Siatoement of Requigition of Declaration Forms

FORM NO 2B
IMPACT e-Gow V1.0 gtatement of Requisition of Declaration Forms
[Sei rude ... oof the CST (West Bengal) Rules 1958]

Tyne of Formi' Cerljiastas

FEGISTRATION HOl e =, Covering Purchase (i i
— = 1 For 1he Quarter Ending | 200809
|192“0 Sane i |Ijlh|lhc|.l11m'ls |= |__¢ﬂ||i:?|_ |331'3:|
Trade Name [] Ghest Installer Setups
Address of the Prif =1 My Games
Place of Business | [ My Music
=] Ny Piciures
[ wodanrepaid Total value of Tokal Mo of
PLINCNAEEE B which the Bilrmlie
Mama ol the Seild forrn vl b2 izsuad duning
e guanaifs)
Test 12323.3 13~
Teat2 File Mame:  [TES] ] I 12356 50 7
Files of Typec (XL Fila (~.xmi |..| |
Sme i Cancel |
I dlachkara that e goeds For w Mlnrdloﬂ Ferm G ara IIIrH ara- mrmhw Istratien Certificate LS 8{3) of the CST Act 10956

Certdied fo be iroe amnd corre
M of the applicant : TEST |

/ | Brint Pags | Euport To XML L Akd Rowe J
Give a file name as you want. After clicking on ‘Save’ the next screen will appear

as:

Note: Please select ‘File type’ as ‘*. XML'.
Example: File name ‘TEST_C.xml’
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Form2B application will show the path where XML file is stored in your computer.

2 Siatoment of requisition of Declaration Forms \C:\locuments and SeilingsilserWy Documents\TEST_C.xml)

- FORM NO 2B
IMPACT e-Gov ¥1.0 Sratement of Requisition of Declaration Forms
S\ ruhe ... of Ehe CST (West Bengal) Rules 1350]

Tyme of Form/ Certifics
REGISTRATION RO

1920025
Trasde Harne

Covering Purchase

@ File Saved at CDecumens and Seltingslbser My Document s TEST_Cand

[

-

o the Caiarter Ending | 200609

Address of the Pri
Flace of Business il
Dealer 1o whom he FonmCertificate will be igsued Total wadua of Tofal Mo of
Salerl Saling Selding Dealers purchases fof which the Bildrice
Ware of he Sedling Dealsr Dealer s Slake TIPUCET R Mo forrn vl b2 izsuad duning
(11 digh) e guarteifRs)
Test WADHA FRADESH | 12323.3 13~
Tesl2 OTHERS 12345672007 1235650 23
1 bl
I dlackara that tlee gosds For wihich declaration Ferm C are ragquired are coveresd inmy Registration Certficate VS 8{3) of the CST Aot 1955,
Certdlind fo be frue aml comect
Mamee of the applicant : TEST |
Status PROPFIETORTY -
Erint Pags: | Eupaort To XML Add Row
]
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Open a XML Saved file

Statement of requisition of Declaration Forms (C:\Documents and Settings\Wser\My Documents\TEST_C.xml)
= FORM NO 2B
= Statement of Requisition of Declaration Forms
[Seerule ...._..... of the CST (West Bengal) Rules 1958]
=]
&5 mport FromLS\Jte appliedfor: @ ¢ OF OB OEI OH

Exit \ Covering Purchase (YYYYMM
\ | For the Quarter Ending

Trade Name
Address of the Principal
Place of Business
Cealerto Wh&qthe FormiCexgficate will be issued Tatal value of Tatal Ma of
Select Sell Gelling Dealer's purchases for which the Eilllnvoice
Marne ofthe Selling Dealer Diealer' s State TINICET RC Mo Tform will be issued duting
{11 digit) the quaner(Rs)

| declare that the goods for which declaration Form C are required are covened in my Registration Certifi
Certified to be true and correct

Name of the applicant :| \ |

Status : | N\ [+

e /S 8(3) of the CST Act 1956.

| Print Page N Export To XML ‘ ‘ Add Row

To open a saved XML file you have to select ‘File’ then click on ‘Open’ the next
screen will appear as:

n of Declaration Forms

IMPACT e-Gov ¥1.0 FORM NO 2B
Statement of Requisition of Declaration Forms
[Seerule .......... of the CST (West Bengal) Rules 1958]
Type of Form/ Certificate applied for: & C OF (el = | O EN OH
REGISTRATION NO Covering Purchase (YYYYMM]
19200288253 g o= Fia 200800 |
ave

save In: ||j My Documents |v| l:l

3 Ghost Installer Setups
Dealer to whom thd [ My Games Total No of
1 My Music Eillinvoice
Marme ofthe Selling Dealer ] My Pictures
[ wodaprepaid
Test WADH 123233 13|~
Testz OTHEH 2356.50 22

Trade Name TEST

Address of the Principal

Place of Business LESTARI e S

File Name: | |

Files of Type: |xML File (*.xml) | - |

Save cancel
! ! =
| declare that the goods for which declaration Form C are required are covered in my Registration Certificate U'S 8(3) of the CST Act 1956.
Certified to be true and correct
Name of the applicant : TEST |

Status : |PrOPRIETORY [~]

| Print Page | | Export To XML | ‘ Add Row
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Then select a XML file you have generated from this application. On selecting file
click on ‘Open’.

talervent of requisilion oy Declaration Farms [C \Docurments and SellingsWleet Wy DocurmentsATEST_C.xml)

Tl

IMPACT e-Gov ¥1.0 FORM NO 2B
lement of Requisition of Declaration Forms
ae rule ... ... of the CST (West Bengal) Rades 1958]
Type of Formi Certificate applied for : ® C Bl O H

REGISTRATION NO Covering Purchase (¥ aing

e cuarter Ending

- 1[=] Bo ] a—
Trade Hame | | FEENEE R
Raldress of tha Principal
Place of Business
Diealer to whorn iy Tatal Mo of
Bilinvaice
Mame of the Selling Dealar 2
File Mame:  [TEST_Cxm |
Fibes of Type: |m Files {*3rmly |v
Open | Cancel
| dckara that the goods for which declaration Form C are required are covered in my Regstration Certificate LS 8(3) of the CST Aet 1956,
Cortified to be true and correct
Nunun{lhsappllr.arl:ll
Status : [ -
it P ExporiTo XML | Add Row
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Data saved in XML file will be populated.

of Declaration Forms

B Siatemend of Requis

- FORM NO 2B
IMPACT e-Gov ¥1.0 Statement of Requisition of Declaratlon Forms
[See rude ... of the CST (West Bengal) Rules 1958]

Type af Faren! Certificate applied for = & C QF OB COE OH

REGISTRATION KO Covering Purchiase (onomakl
|1gzu°233253| Far ihe Cuarter Ending | 200009
Trasde Name TEST
Address of the Principal =
Place of Business |[ESIEIEIESE
Dogaler 10 whom he FormiCericats will be ssued Total waia of Tofal Mo of
Salecl Saling Sedineg Dealers pLrchases fof which the Blllrralca
Hearrss of thee Selling Dealer Digaler s Slabe TIRICST RC Mo forrn wil b izsued during
(11 digty e guaneiRs)
[Test WADHA FRADESH | 12323.3 13~
Tesl2 OTHERS 12345673801 1233650 22

ldeckara that 1 goedds For which declaration Fenm C are requirad ars covered inmy Registration Certilicate WS B{3) of the C5T Act 1956,
Certdied fo be irue amnd cormect

Mame of the applicant : TEST |
Status : PROPRIETORY |~

Print Pags Export To XML Aukd Rowe
d L J .
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To Exit this application

Statement of Requisition of Declaration Forms |;”:E|

FORM NO 2B
Statement of Requisition of Declaration Forms
[See rule ._........ of the CST (West Bengal) Rules 1958]

ate applied for : @ C OF CE  CER OH

Covering Purchase (YYYYMM]
For the Month Ending

Trade Name

Address of the Princijal
Place of Business

‘pealerta\whom the FormiCertificate will be issued Total value of Tofal Mo of
Select Selling Gelling Dealer's purchases for which the Irvoice
Marne ofthe Selling Deller Dealer' s State TINICET RC Mo Tform will be issued duting
{11 digit) the quaner(Rs)
\ \ /
\ \ /
\ \ /
\ \ /
\ \ /
\ \ /
\ \ /
\ \ /
\ \ /
\\ \\ //
| declare that the goods for which declaration Form C aye required are covered in my Registration Certificate U/S 8(3) of the CST Act 1956.
Certified to be true and correct
Mame of the applicant :| \ \ |
Status : | \ \ I~
| Print Page | ‘ Em/rl To XML ‘ ‘ Add Row

You can click on ‘Exit’ from ‘File’ menu or you click on close button of this
window.
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Stepl0

Upload XML data file

To Upload XML files, you have to connect to the portal and enter your
User-ID and Password. After successful authentication, next screen as shown in
the figure will appear. You have to click on the link showing ‘Upload Your XML

Change Password Logout

Departmert of Finance, Govt. of WB

Directorate of Commercial Taxes

Download User Manual Download .JAR version of the CST/Declaration form
Upload Your XN(Files

#MNote: Please Upload The XML File Genarated From The .JAR File

User Requirements ;
g If You don't have Internet Explorer

| then click the following link to
1. Internet Explorer 6.0 or Later. Download Internet Explorer 6.0

If You don't have JRE 1.6 or Later
then click the following link to
Download JRE 1.6

2. JRE 1.0 or Later

Print AcknowledgemgntSlip

Site designed, hosted and maintained by MNational Informatics Centre
Information provided and updated by Directorate of Commerdial Taxes, Govt. of WB

Important Links  Disclaimer

You can get previous,acknowledgement you want for Requisition or Utilisation by
clicking on ‘Print Acknowledgement Slip’. On clicking next you will get this
screen and get old acknowledgement(s).

Get Acknowledgement Slip

Select Acknowledgement Type | Acknowledge Type Vl
Enter QuarterMhlonth Ending | |
Select FORM Type | SelectForm Type Vl
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After clicking ‘Upload Your XML Files’ this screen will be displayed.

Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Please select the XML file type you want to uploadjﬂ@ F O El O E"_—j_-ﬁh:.‘)

Site designed, hosted and meintained by Mational Informatics Centre
Information provided and updated by Directorate of Commerdial Taxes, Govt. of WB

Important Links  Disclaimer

Here you have to select the “Form Type” you want to upload.
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On selecting “Form Type” this screen will come and ask for uplogding the XML
file of type you have selected.

Change Password AT

Department of Firance, Govt. of WB

Directorate of Commercial Taxes

Please select the XML file typ€you want to upload: @ C OF QEl O El OH

Upload Only ML File Generated From CST DECLARATION FORM :

|[ Brouse...

Note: Please uplpad XML file that you have generated from CST
Declaration Form Application.

You have to click on ‘Browse’ button to select the XML files, stored in your
computer, to be uploaded.
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You will select the file to be uploaded by moving to the folder where you
have stored the file in your computer.

#* E-FILING FOR £5T DECLARATY - Upload XML Flles. - Windows Internet Explorer
G.; b I & | hebge {10, 173,20, | 33 ENGE{FormZadpp -FoemEarconbest- rootUpkadML jop

w & |@E—Fn.mcﬁ:'n 5T DECLARATICH -Nphosd

Change Password Logout

Department of Finance, Govt. of WB
F |

Directorate of Comm chooes file ' X
I3 e 5 S N

E:Im:\e payment of Commercisl Taxes through the.do:

| P ermarerk Address. doc

- SAPTrr P 1A _SRCAugE_2007 pdl
comnath.mda

Mk ki [12) by Doments

Please select the XML file ty

Upload only C XML File Gen _'_)
Crocuments
| [ Brawze] <0
ey Compidir
‘g < > .
My Hebwotk. Filerame [TEST_ ol =l * Opn |
bida
Filee: of ype |80 Fir=17) B Cancel
e |
e
Core €3 Irternet £ 100% -

Click on ‘Open’ then next screen will come.
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Click on ‘Upload’ to upload the XML file.

ILING FOR CST DECLARATION - Upload XML Files. - Windows Intermet Explorer
G w0732 L5

Fla  Edt Yiew Favortes  Took

w |Qiﬂmcfonsmem‘u - Uplasd ML Fiks, | R v ED - e v rPage - §FTook -

hange Password

Directorate of Commercial Taxes

Upload Only C XML File Generated Frigm CST DECLARATION FORM :
|C\Documents and Sew'l'

Directorate of Commercial Taxes

25 Please Wait Your request is being

Processed........
This operation cannot be cancelled.

It will continue even if the browser window is
closed.

Site designed, hosted and maintained by National Informati

Important Links ~ Disclaimer Information provided and updated by Directorate of Commerdial Taxes,
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If any error is found, then that will be displayed accordingly as shown in
the figure below.

IChange Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

ERRORS DURING UPLOAD

>  The giving Rc No in the file FormC.xml does not match to the original Rc No of the Dealer

Click Here to Continue Uploading XML File

N.B: Please Donot Change Your XML File

Site designed, hosted and maintained by National Informatics Centre:

Important Links  Disclaimer Information provided and updated by Directorate of Commercial Taxes, Govt. of WE

If the errors are found in the data entered in the CST Declaration Form
Application, such errors have to rectify and XML files will have to be created and
uploaded again.

On successful uploading of files, you will be informed with an acknowledgement
slip as shown in the figure. You should take a print (by clicking on 'Print' button)
of it for future reference before 'logout’.

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

ACKNOWLEDJQEMENT SLIP
For e-Request of CST Declaration Forms

Date of Application for e-Requisition by upload For 13/12/2008

CST No + KOCOOOC2XX

Trade Name = Trade Name

Address 3 Trade Addresy

Files Uploaded for e-requisition using Form 2B :
Form type No. of Forms ‘ Pergentage of Unutilised Acknowledgement
Requested Requested | Form Mo

[ C [ s [/ | 00 I 20081000015

Fleose didk here if vou want to uolesd sny other Dedarstion Fomm Please be sure that you have printed your Acknowledgement Slip
Print ogout

If you waZt to upload XML file other that the file you have uploaded now.
Click on this link.

Similarly you can submit requisition of other form (e.q. ‘F’/EI'EII’,'H")
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Instruction for Microsoft Excel Templates

Please enter date as DD/MM/YYYY format.

Please enter the state name given below in your excel templates

ANDRA PRADESH
ARUNACHAL PRADESH
ASSAM

BIHAR
CHATTISGARH
DAMAN

DIU

DELHI

GOA

GUJRAT
HARYANA
HIMACHAL PRADESH
JAMMU & KASMIR
JHARKHAND
KARNATAKA
KERALA
MADHYA PRADESH
MAHARASTRA
MANIPUR
MEGHALAYA
MIZORAM
NAGALAND
ORISSA
PONDICHERY
PUNJAB
RAJASTHAN
SIKKIM
TAMILNADU
TRIPURA

UTTAR PRADESH
UTTARANCHAL
WEST BENGAL
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Please enter the unit in Form Type ‘H’ in your excel templates form given

below:

BAG

BELL
BOTTLE
BOX
BUNDLES
CARTOON
CASE

CLS

CUBIC FEET
CUBIC METRE
DOZEN
DRUM
GALLON
KILOGRAM
LITRE
METRIC TON
MITRE
NAG
NUMBER
OTHERS
PACKAGE
PACKET
PAIRS
PIECES
QUINTAL
REEL

RIM

SETS

SQ. FEET
SQ. METRE
TANKER
TIN

TRIP
TRUCK
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Import a Microsoft Excel in this Application

You can import data from Microsoft Excel file provided you have to use XLS
Templates.

For your convenience Excel template is provided in the XLS template folder.

™ Form2B

File Edit ‘iew Favorites Tools Help

eBack - w\) lﬁ pSaarch lE“ Faolders v
Address \

.
icon IU #LS Templates ILJ ML

% FormzE
J_ﬁ,l Executable Jar File
— 344 KB

File and Folder Tasks

() Make a new Falder

e Fublish this folder ta the
‘Web

d Share this Folder

,,é help on Form2E Swing
IMicrosoft Word Document
25 KB

U

Other Places

) Form2B

L) My Documents
| Shared Documents

i My Computer
&gy Hetwork Places

Details
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B statement of. Requisition of Declaration Forms

New 1]
— FORM NO 2B
g Oven Statement of Requisition of Declaration Forms
[Seerule ......_... of the CST (West Bengal) Rules 1958]
=
(]
ﬁ.'j Import From ite applied for" T C
m Exit Covering Purchase (YYYYMM
| For the Month Ending
Trade Name
Address of the Principal
Place of Business
Dealer to whom the FMICEHWMWHI be issued Tatal value of Tatal Mo of
SelecNransfardr Trangferor Dealer' s Transgfer made during Billlinvoice
Mamme ofthe Transfaror Dealer Dealer Wgtate TINICET RC Mo the guarteriRs )
\ (11 digity
AN
N AN
1\ AN
\ AN
N AN
| AN AN
\ AN
\ AN
\ AN AN
\ ) \\
| declare that the goods for which declaration Form F are requir

d are covered in my Registition Certificate U/S 8(3) of the\S8T Act 1956.
Certified to be true and correct
Name of the applicant :|

|
Status : | \ |"

| }f'@Paue | ‘ Export To XMLN Add Row

First you have to select ‘Type of Form’ then click on ‘File’, then click on ‘Import

from XLS’ then select the Microsoft Excel file, where data have been saved. On
clicking, the next screen will appear as:
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I Statement of Requisition of Declaration Forms

File
IMPACT e-Gov ¥1.0 FORM NO 2B
Statement of Requisition of Declaration Forms
[Seerule ... .. of the CST (West Bengal) Rules 1958]
Type of Form| Certificate applied for: ® C JF OE SEl OH
REGISTRATION NO Covering Purchase (v
B open [7| e Quarter Ending
=] G- B—
Trade Name TEAT Lokl [T1XLS TEMPLATE [~| [l [&] [ [BEe=
Address of the Principal
e S TEST Address [T} Forme Template.xls
Diealer to whom tiy Total Mo of
e Billrirmsic &
Marne afthe Selling Dealer [
File Hame: |F armf Template xls |
// Files of Type: [XL File (*xls) [~
*n Cancel
ich declaration Form C are required are coverad in my Registration Centfficate US 8(3) of the CST Act 1956,
|+
| Print Page Export ToXML | Atd Row

Select the Excel file, and then click on ‘Open’.
Data will be populated in the form.
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n of Declaration Forms

B Siatemend of Requi

IMPACT e-Gov ¥1.0 FORM NO 2B
Statement of Requisition of Declaratlon Forms
[Sei rude ... oof the CST (West Bengal) Rules 1958]

Type af Faren! Certificate applied for = & C QF OB COE OH

REGISTRATION KO Covering Purchase (VO il
IFar the Maeih Ending

Trade Name
Address of the Principal
Place of Business
Diealer 10 whoen e FormeCerticate will be (s5ued [ Totsd valug of | Total Mo of
Select Selling Sellirg Dealer's purchases for which the BlllErienice
Marne of tha Selling Desser Dreraler's State TIFIGST RC Mo Tarm will b issued during
11 digity the quarlarRs.)
FRABARTAK JUTE WILLS LTD. UTTAR FRADESH | 19200010053 200000] 123.0
[THE JAGATDAL INDUETRIES LIMITED ASSAM | 19210026277 25000) H122.0
KEGARIA & CO EHAR 19210028217 158120 564.0
CHEWVOT COMPANTLTD HANIPLIR 18210033261 14452 452.0
GLEST KEEN MLLIAMS LTD RAIAETHAN 1521003 224 T5225 78.0]
JESS0P & COLTD BMOHRA FRADESH 10027247 LES ] £45.0)
I dlackara that tlee gosds For wihich declaration Ferm C are ragquired are coveresd inmy Registration Certficate VS 8{3) of the CST Aot 1955,
Cortdied o be frue aml comect
Mare of the applicant - |
Status -
Print Pags Euport To XML A Rowe
d L J .
If you select any invalid excel file then you will get this message.
Statement of Requisition of Declaration Forms = =[]
File
IMPACT e-Gov V1.0 FO 4 M NO ZB
SBtatement of Reqyisition of Declaration Forms
[Seerule _____ . ofthe CST (West Bengal) Rules 1958]
Tvpe of Form/ Certificate applied for : ® C O F O El 2 EN (> H

REGISTRATION NO

Trade Name

Address of the Principal
Place of Business

Covering Purchase (YYYYMM]
For the Month Ending

Dealer to whom the FormiCertificate will be =Tl Total value of Total Mo of
Select Sslling Infalid File EdR urchases forwhich the Billilmvoice
Marme ofthe Selling Dealer Dealer's State 1 will be Issued during
Please Select a Valid Excel File the quartertRs )
| declare that the goods for which declaration Form C are required are covered in my Registration Certificate U/S 8(3) of the CST Act 1956.
Certified to be true and correct
Name of the applicant :| |
Status : [ =]
| Print Page | ‘ Export To XML ‘ ‘ Add Row
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Submitting Utilisation of CST Declaration Form (2A)
Step 1

Change Password Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Select the Form Type to submit Utilisation:

CCOF OHOmMOT >

T

Select the “Form Type” you want to ‘Submit Utilisation’. After click on form type
you will get the next screen.
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Step 2
Utilisation Form

Change Password Logout

[Utilisation of CST Declaration Form]
THE C.S.T. { WEST BENGAL )} RULES, 1953
FORM NO.2A
Statement of issue of declaration forms used.
[See rule 7(1)]

Details of Utilisation to be submitted for CST Declaration Form C:

CST Rc No of Issuing Dealer XXXXXXXX2XX Covering Purchase for QE(YYYYMM) 200809

Trade Name TEST NAME

Address of the principal TEST ADDRESS
place of business

Dealer To whom the Form/Certificate Was issued Amount Declaration Form [Certificate
LT covered in the Total No
Name of the ot ate of issue declaration of Bills/ ) _
Name of Dealer State No.f CST RC {mm/dd /) ) Form, o= Series Serial No
1= o Certificata
ertr RAJASTHAN 55555555555 442444.00 34 1l |
UTTAR
aq EREGESH 33333333333 22224.00 543 | \% |
/ [ Sulimit || Reset |

/

Here user has 1&7fill respective ‘Date of Issue’, ‘Series’ and ‘Serial No’. You can
click on ‘Calendar’ to select date or you can input date manually. After clicking
on ‘Calendar’ a calendar will appear like this.

|ﬂ 2222111.00 2
? December, 2008 ®
| o « Today » »
| wh | 5un Mon Tue Wed Thu Fri 5at
48 1 2 3 4 5 6
| 49 F 3 9 310 11 12 13

so| 14 15 16 17 B 19 2o

| al| 21 22 23 24 25 26 27
| 52 28 29 30 31
Select date
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For help regarding ‘Calendar’ click on “?” symbol

IMPACT e-Gov V1.0

MANIFUR 22222222222 I:I
? December, 2008 :-:
DRISSA 23209275207 |:| — Today —

Windows Internet Exploner

ASSAM
RAJASTHA 'j Date selection: I
! - Use the «, » buttons to select vear :l
UTTAR - Use the ¢, » buttons to select maonth _:I
FRADESH - Hold mouse button on any of the abowve buktons for Faster selection,
GOA
.
CHATTISG

]
whk | 5un Mon Tue Wed Thu Fri Sat :I
]

CST Rc No of Issuing Dealer] Winduw#lnternet Explorer /-\ikge Purchase for QE(YYYYMM) 200806

Trade Name

Address of the principal
place of business

\

Dealer To whom the Form/ Certificate Was issuead Amoun

Name of the SOCTETIY Date of issue c?;:c'r:fai‘:"-‘“ N z:‘;I”:J?

Name of Dealer State No.fNCDS.T RC (mm/dd/yyyy) CEI::i::ir::tE Invoices
=ninda MANIFUR, 22222222222||101/12/2008 [ﬂ 2222111.00
mrinmoy ORISSA 22222222222||02/12/2008 [ﬂ 22222222.00
aa RAJASTHAN [ﬁ 3333.00
ddd ASSAaM 222222220200 [ﬂ 2223423.00
ertr RAJASTHAN 55555555555 ﬂ 442444.00
Qg leR-'-:El.ERSH 33333333333 [ﬂ 22224.00
rakesh GOoOA 12345671233 [ﬂ 4334.00
rakhi CHATTISGARH 334354444444 [ﬂ Z4785.00
qq RAJASTHAN 322323333333 [ﬂ 34.00
himansu das MAHARASTRA 44444444444 [ﬂ 333333332.00

Declaration Form [Certificate

Sarial No

Series

11111111111

1122222322322

Back

S

Click on ‘Back’ for back page.
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Step 3

Acknowledgement
On successful uploading of files, you will be informed with an acknowledgement
slip as shown in the figure. You should take a print (by clicking on 'Print' button)
of it for future reference before 'logout’.

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

ACKNOWL

For Submission of e-Utilid

DGEMENT SLID

ation of CST Declafation Forms

Date of Submission of e-Utilisation Form 2A: 13/12/2008
F0000002

CST No xx

Trade Name Trade Name

Address Trade Address

Files Uploaded for e-requisition using Form 2B :

Form type No. of Forms No. of Unutilised Percentage of Unutilised Acknowledgement
Utilised Utilised Form Form No
c 3 s/ 57.0 20081000028
Please dlidk here if vou wWiet to give utilisation any other Declaration E:'/(

If you want to submit

Flease he sure that you hawve printed your Acknowledgement 5lip
ogout

re utilization click here.

Similarly you can submit utilisation of other form (e.q. ‘F’,EI',’EII’ ’H")
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Important Note for e-Application of CST Declaration Forms

NIC

1. e-Application can be submitted for quarter succeeding 200403.

2. Requisition should be submitted in chronological order of

quarter.

For Example: If a dealer submit requisition for 200803 quarter
then dealer should not submit requisition for 200712 quarter.

. More than one e-Application is not allowed for single quarter.

All transactions made during this quarter should be filed in the
e-Application.

For Example: If a dealer submit requisition for 200803 quarter
then dealer cannot submit requisition for 200803 quarter again.

For Example: If a dealer submit requisition for 200803 quarter
then dealer have to give information in requisition form (Form
2B) for transaction in the month of JAN 2008, FEB 2008 &
MARCH 2008.

. You have to submit 90% ulilisation against the requisition you

have made for that particular ‘Form Type’ before filing fresh
requisition.

. Dealer is not eligible to submit electronic utilisation for manually

issued CST Declaration Forms.

Page 51 1/9/2009



User Manual for e-Application for CST Declaration Forms

Special Cases

IMPACT e-Gov V1.0

If you have ‘WIinRAR’ or any other similar type of archive extractor except
Windows extractor utility then please open the FORM2B.jar file with

following steps given below:

e Right clickson JAR file, and then select “Open With” then another

menu will coWn select “Cho7se Program”. I

icon

HML

help on FormzE Swing,doc
Microsaft Word Documenk
25 KRB

|£2| Javal(Tr)

Choose P _gram...

|atForm SE binary

#LS Templates

.. B Extract files...
B Extract Here
B Extract bo FormzE,

A Quick Heal Scan

30 WinZip

Send To

Cuk
Copy

Create Shortcut
Delete
Renarne

Properties

On clicking ‘Choose Program’ next screen will appear as:
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: Open With

- j Choose the program wou want to use to open this File:

File:  FormZE.jar

Programs

Recommended Programs;
[E=] 1avalTM) Platform SE Bidary
g WinRAR. archiver
Cther Programs:
= Adobe Acrobat 8.0
E Adobe Reader &1
(& Internet Explarer
Microsoft Access For Windows
Microsoft Excel For Windows
& Microsoft Photo Editor
Microsoft PowerPoint For Windows

| = I TYRRy A S YR Iy -JOy LN T PR

%3

v

ws Use the selecked program to open this kind of File

rann wou wank is nok in the lisk or on your compuker, you can ook
for the aphropriate program/on the Web,

‘_’ok | [ cancel |

e Select “Java™ Platigrm SE binary” and tick on “Always use the
selected program tg'open this kind of file”.
e Then click on “O
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