A few steps in applying for new C/F Forms and/or cancellation for
already generated C/F Forms for which time to submit revised return
has expired:-

1. Go to www.wbcomtax.gov.in.

2. Click on e-Forms (CST Forms) under e-Services and Click on the link ‘Application’ under the heading
Application for issue of new C/F Forms and/or cancellation for already generated C/F Forms for
which time to submit revised return has expired.

3. The following page will appear:-

g of Finance, Govt. of WB
Directorate of Commercial Taxes =

Department

Instructions for online Upload of Iinter State
PurChase and Stock Transfer and CST Demat Form User ID*
Generation

Password¥ |

™

Login using Userid and Password as used during any e-service login
such as e-filing of CST return.

Download the Jar file

Open the JAR file for Annexure and click on Annexure option to
choose Annexure type viz. E & F

Enter data to fill up form.Click "Export to XML" button to validate
data,generation of XML file and save XML file.The pattern for name
of the XML file to be follwed as AnnexureE.xml for Annexure E.
Click add row to insert more rows,if required.

XML file requires to be generated even if there is no data for an
annexure.

[ suBMmIT ] [ RESET |
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7. Open the jar.Then enter return period and Registration
number.Click "Export to XML" to create XML file.

8. Click upload Link in Home page

9. Upload both the XML files
10. Click the Upload button
11. Maximum 5 times XML files can be Uploaded
Print Acknoledgement Receipt.

4. Login using your User ID & Password.
5. After login, the following screen appears:-

Logou

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

TIN No./RC No: 19200709233
Trade Name: BENTEC ELECTRICAL & ELECTRONICS (P) LTD.

Please click any one of the following links to access the serveices :

« Download Jar File to generate Annexure E & F xml

« Upload the Inter State Purchase & Stock Transfer XML File

e e-Generation of CST Forms (After grant provided by Charge office)

« Reprint of Acknowledgement Slip
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http://www.wbcomtax.gov.in/
http://www.wbcomtax.gov.in/e-Services/e_forms.htm
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Click on Download Jar File to generate Annexure E & F xml and save in your computer.
Extract the zip file in a folder where you will find a JAR file named CSTReturnAnnex.
8. Open the JAR file which would look like:-

N

for Annexure E relating to C Forms

File
e-Gov ver 3.0.2
ANNEXURE-E
Details of the branch Transfer or Consignment transfer

{Statewise & Branchwise)

Select Annexure Type
wE OF

From Date --

To Date -- |z|

CST Registration Number

e e

DIRECTORATE OF COMMERCIAL TAXES

Seller Furchase Order Eill'zash Memo/invoice Furpose Amaunt TAX Amount
Marme Date Date Excluding Arnount With
Address State TIM Mo Mo Mo
(DERRS ) (DDA TAK T
-
~|
Total o.00 o.00 o.00

Declaration

[]1 declare that the information given in this return is correct and complete.
Export To XML Add Row Print Page

m Developed by NIG

and, for Annexure F relating to F Forms

File

e-Gov ver 3.0.2
ANNEXURE-F

Details of Inter State Stock Received by registered dealers for which Form F is required

Select Annexure Type
From Date --

DE ®F
To Date --
CST Registration Number
—
DIRECTORATE OF COMMERCIAL TAXES
Transferar Goods Invaice/Challan or any | Railway,Steamer or Ferry Station or A, Date on
R.C. other dourment FPost Office or Road transport Comp... Which
Mo, underwhich goods Office fram which the goods where d.. delivery
where sent Ciate wias taken
Mame Address State Cecriptions 8] Unit Walue
§ i Date u N ooy, | vihe
ame 0.
. (DDA Transferee
(DS
-
-
Total o.00
Declaration
[]1 declare that the information given in this return is correct and complete. .
Export To XML Add Row Print Page

m Developed by HIC




9. Fill the JAR files separately for C Forms & F Forms and save as xml files in your computer. You have to
make xml files of both C & F Forms even if you have no requirement of any type of forms. Take care in
filling your CST No. and the return period. Before saving each, take print outs from the Print Page
button.

IMPORTANT

1. At present, in case of application for both C & F Forms in an application, PARTIAL GRANT (e.g. grant C Form
application but rejection of F Form application and vice versa) IS NOT POSSIBLE. In such cases, the whole
application should be rejected and dealer has to apply afresh [in case there is mistake in any one type of
requisition].

2. Dealer is able to apply for cancellation of dematerialised C & F Forms generated earlier through this application. So,
C/F Forms received manually by the dealer cannot be cancelled through this application.

3. If dealer applies for fresh Forms in lieu of earlier generated cancellable Forms, dealer must apply for cancellation of
those Forms simultaneously; otherwise system would block fresh grant. In such cases, the application should be
rejected and the dealer has to apply afresh for cancellation as well as fresh Forms.

4. |If, in the annexure, dealer applies for Forms against multiple invoices of the same seller, the ‘SELLER NAMF’,
‘SELLER ADDRESS’ and ‘SELLER TIN’ MUST be same in all invoice entries; otherwise for any slightest difference,
separate Forms will be generated for the same period and same seller with different/wrong entries. This should be
kept in mind before uploading annexure. The data may be compiled in excel format and may be imported in the
JAR using ‘File Menu’. From the 2" invoice onwards, there is a tendency by the dealers to put ‘DO’ in place of
name, address etc. for the same dealer. This is wrong because system will treat ‘DO’ as the selling dealer’s
name/address. In such cases, the application should be rejected and the dealer has to apply afresh for cancellation
as well as fresh Forms.

10. Now again follow steps 1 to 6 to go to the following screen:-

Logou

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

TIN No./RC No: 19200709233
Trade Name: BENTEC ELECTRICAL & ELECTRONICS (P) LTD.

Please click any one of the following links to access the serveices :

« Download Jar File to generate Annexure E & F xml

« Upload the Inter State Purchase & Stock Transfer XML File

* e-Generation of CST Forms (After grant provided by Charge office)

« Reprint of Acknowledgement Slip
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11. Click on Upload the Inter State Purchase & Stock Transfer XML File. The following screen will
appear where you choose the location of the saved XML files and click on Upload button:-

Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

NOTE:You Have to Submit both XML files in case of NO C/F Form
requirement ,Upload Nil Annexure

Upload The XML files:

Upload Inter State Purchase(Annexure E) XML file.  C:\Documents and Settif

Upload Stock Transfer(Annexure F) XML file. C:\Documents and Setti(

12. The following screen appears:-

Home Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

TIN No./RC No. 19200709233
Trade Name BENTEC ELECTRICAL & ELECTRONICS (P) LTD.

You have successfully uploaded the XML Files.

CSTRCNO 19200709233 ‘ Return Period 2010098

P ] ) Stte designed, hosted and meintained by National Informatics Centre
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13. Click on the SUBMIT button to get the following screen:-

Directorate of Commercial Taxes

List Of Demat CST Forms to be Cancelled
TIN No./RC No. 19200709233
Trade Name BENTEC ELECTRICAL & ELECTRONICS (P) LTD.

Select the Form numbers to be cancelled generated earlier.If You do not require cancel any forms then just click
the submit button.

Select Form Type Form Serial Number
| [ 19011310000897
O 19011310000901

@]

19011310001311
19011310001324
19011310001337
19011310001340
19011310001353

I 10 0
ol[ol[o][o][o][0

19011310001366

I SUBMIT I
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14. Here you choose C/F Forms already generated for that period to be cancelled, if any, and click on the
SUBMIT button to get to the following screen:-

ACKNOWLEDGEMENT SLIP
Electronic Upload of Inter State Purchase(E) and Stock Transfer( F )

Acknowledgement No: 20100920000078

Trade Name H BENTEC ELECTRICAL & ELECTRONICS (P) LTD.
VAT RC No 8 19200708038

CST RC No s 19200709233

Return Period : 201009

Date of Submission = 11/02/2013

Files Uploaded No of Records Jotal Amount

Inter State Purchase(E) 2 963 300328560.39

Stock Transfer(F) = o null

List of CST Demat Forms to be Cancelled :

C Forms to be Cancelled :
19011310000914 , 19011310000972

F Forms to be Cancelled : No Forms..




15. Click on the Print button to get a print out of the Acknowledgement Slip of your submitted application.
This print out is necessary for all further procedure remaining.

16. Remember, only your online application part is complete now.

17. Now proceed to produce print outs of the JAR files and the Acknowledgement Slip before your
Assessing Authority for disposal of the application as per the Acknowledgement No. along with
related books of accounts to establish your claim.

18. For Generation of Forms go to Home page.

19. Then click e-Generation of CST Forms (After grant provided by Charge office) link.

20. The following screen will appear:-

Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

e- Requisition Central Declaration Form
TIN No./RC No. 19200003267
Trade Name BHARAT PETROLEUM CORPORATION LIMITED

View Form |--Select-- ~ Return Period| --Select-- ~ | Quarter Ending|--Select--
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Important Links Disciaimer Information provided and updated by Directorate of Commercal Taxes, Govt. of WB

21. Now select ‘Form Type’, ‘Return Period’ & ‘Quarter Ending’ as under:-

Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

e- Requisition Central Declaration Form

TIN No.RC No. 19200003267
Trade Name BHARAT PETROLEUM CORPORATION LIMITED
View Form |C ~| Return Period 201006 v | Quarter Ending Select- v

--Select--
0

. _ Site designed, hosted and meintained by Nabtional Informatics Centre
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22. The following screen will appear:-

View Form |C ~| Return Period| 201006 ~ | Quarter Ending 201006 hd

Purchase BillfCash

TIMN Mo.fRC Purchase Invoice Date

omeOf gdreszr sige orthe TNe/RC Gurthesepals B bamal™ (GEDS e
fyyyy) No.

MONOER®  cuttack ORISSA 31555555555 11  11/04/2010 888 1170472010 C-ECOMY

MONaER ™ cuttack ORISSA 31555555555 22  11/04/2010 999 11/04/2010 C-CCOME

MONIDDERA  cuttack ORISSA 31555555555 33  11/04/2010 777 11/04/2010 C-FCORN
ABC LTD HYDERABAD RRDRR 59505050501 123 22/05/2010 111 22/05/2010 RE!
ABCLTD HYDERABAD BUDRE -~ 20505050501 124 22/05/2010 222 22/05/2010 RE!
ABCLTD HYDERABAD ,BlDR® .~ 20505050501 125 22/05/2010 333  22/05/2010 RE!
ABC LTD HYDERABAD LRRDRR 29505050501 126 22/05/2010 444  22/05/2010 RE!

CHEMIGaLs Thame  MAHARASTRA 21303030302 321 05/06/2010 A/11 05/06/2010 MANUFS

CHEMICALs Thame  MAHARASTRA 21303030302 322 06/06/2010 A/22 06/06/2010 MANUFS

< |

| W

23. Click on ‘Requisition’ button above to see the requisition:-

Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

e- Requisition Central Declaration Form

TIN No.'RC No. 19200003267
Trade Name BHARAT PETROLEUM CORPORATION LIMITED
Name Of TIN No./RC No. < Amount With
Seller Address Of The Seller State Of The Seller Of Seller Amount Excluding Tax Tax Amount Tax
TATA
CHEMICALS Thane MAHARASTRA 21303030302 4500 5400 900
ABC LTD HYDERABAD ANDRA PRADESH 29505050501 4700 5500 800
MAHINDRA
UNITED Cuttack ORISSA 31555555555 5000 6500 1500

[ Go to the Generation page ]
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24. Now click on ‘Go to the Generation page’ button:-

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Select Form Form Serial Name Of Address Of The State Of TIN No./RC ourt
Series No. Seller Seller The Seller No. Of Seller

MAHINDRA
O E 12021310002474 T Cuttack 13 31555555555 6500
O E 192021310002487 A Th 28 21303030302 5400

CHEMICALS ¢
(@) E 1902131000245%0 ABRC LTD HYDERABAD 10 29505050501 5500

[ Yiew Annexure ] [ Yiew Form ]
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25. If grant is given by the Assessing Officer, you can select forms to generate and print:-

AT/ Q LI I W D N IQalIUGT, NOUVL. W VvV

Directorate of Commercial Taxes

| PRINT |[ cLoSE |




26. In grant is ‘NOT’ given, the following page will appear:-

Home Logout

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

e- Requisition Central Declaration Form

TIN No.RC No. 19200003267
Trade Name BHARAT PETROLEUM CORPORATION LIMITED
Name Of Seller  Address Of The Seller ~ State Of The Seller T'"o':‘;’?"ir"“ Amount Excluding Tax  Tax Amount A'"°¥::(M"

There is no Grant for Generation of CST Forms...

[ Go to the Generation page ]

: Site designed, hosted and meintained by National Informatics Centre
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This means that the application is not yet disposed by the Officer.

* The End *I




