
SUBMISSION OF e-INVOICE EXEMPTION DECLARATION
Please go to GST Common Portal www.gst.gov.in and 

click on the “e-Invoice” tab on the Menu Bar.



The following screen will open.



Scroll down to find the following portion of screen. Click 
on “e-Invoice Exemption Declaration” (with a red lock 
sign).



The following login screen will appear. Put Username, 
Password, captcha and click on “LOGIN”.



The following screen will open. Scroll down to get the 
second row of tabs.



Click on the tab showing “e-Invoice Exemption 
Declaration” (with a green lock sign).



The following screen will appear. Click on the 
“PROCEED” button.



In the following screen, you have to select the proper
category of exemption from drop-down list and submit
the declaration by checking the check box.



The drop-down list contains the following categories.
Select the one that is appropriate for you.



After selecting the appropriate category, check the box for 
declaration and select the AUTHORISED SIGNATORY (select 

from drop-down list if more than one) and click on “SUBMIT” 
button.  

Your e-Invoice Exemption Declaration is now submitted.


